
 

 

How-to Guide for Attaching Photos to Reports 

 

1. When you receive a follow-up email from the Online Reporting System, click on the link 

provided to begin your modification(s). 
 

 

 

 

 

 

 

 

 

 

 

 



2. When you are on the update page, click on “modify” next to the Incident Information 

section. 

 

 

 

 

 

 



3. On the following screen, scroll down and click on “Attach/Detach Documents and 

Photographs.” 

 

 
 

 

 

4. Click on “Browse” to locate your document. Once uploaded, click “attach.” 

 

 

 

 

 

 



5. Once you finish uploading your document(s), click on “Continue to Report Filing.” 

 

 

6. Once you are back on the incident information screen and you see your document in the 

Documents/Photographs section, click on “modify” once more. 

 

 



7. Click on “Done with Update” if you have nothing else to modify. 

 

 




